THE KERALA CIVIL SUPPLIES
OFFICERS’ ASSOCIATION
BYE - LAWS

(as ammended upto 1-6-83)
1. Name :

The name of the Association Shall be “ The Kerala
Civil Supplies Officers’ Association

2. Head Quarters :

The head quarters of the Associatin will be at Trivandrum.

3. Aims ;

1. To work for the commom good and welfare of the
members of the Association.,

1. To foster the habits of friendship, fellowship co-opera

tive consciousness and efficiency among the members
of the Association.

1. To keep the dignity and decorum of the Department
in the fields the Association has to act.

1v. To federate with any other Service Organisation for the
achievement of common demands.

4. Membership

1. All Officers borne in the Civil Supplies Department
can be members of the Association, irrespective of their
Official Status.

it. A person of the Civil Supplies Department who intends



to be a member of the Association shall apply for mem
bership in the presribed form, (Appendix - I) with an
admission fee of Re.l/-, to the Secretary of the Unit.
(Taluk level).

iii. Application for admission to the Association will be dis
cussed by Executive Committee of the unit and a deci
sion taken.

iv. The verdict of the General Body of the Taluk Unit shall
be final and binding in regard to membership.

v. Annual subscription to the Association will be Rs.3/-
only.

vi. Every member shall pay a monthly levy of Re.1/-
S. Termination of Membership

A member shall terminate his membership under the following
circumstances.

1. The General Body feels that he acts against the prin
ciples and general interest of the Association.

i1. A member resigns his membership

ili. A member who defaults monthly levy continuously for
3 months even after he is informed of the facts and on
decision of the Taluk committee.

6. Structure.

1. Sphere of activities of the Association shall extend over
the whole of Kerala State.



1i. Each Revenue District in the State shall be recogms. -
as a District Centre and shall be the Unit of the Asso
ciation.

i1. In every Taluk headquarters, there shall be a Taluk Unit
under the repective District.

iv. The Board of Revenue (Civil Supplies) will be a seperate
unit having the status of a District Centre

7.Executive and Management

1. The State Executive Committee of the Association shall
com prise of one President, two Vice Presidents one
General Secretary three Secretaries one Treasurer and
members not exceeding seventeen.

ii. The District Executive Committee of the Association
shall comprise of Prisedent, Vice President, Secretary,
Joint Secretary, Treasurer and members not exceeding
ten.

ii1. The Taluk Executive Committee of the Asociation shall
com prise President, Vice President, Secretary, Joini Sec
retary and Treasurer and membes not exceeding four.

iv. There shall be a state secretariate consisting of the

office beares and members not exceeding threc elected
from the executive committee members.

8. Election and method of Representation

i. Taluk shall elect their executive from the General Body
and also lect membership to the District Council at the rate



of one for every five members or fraction there of exceed
ing two. The Council so formed shall be the District Gen
eral body except Board of Recenue (C.S.) . All the mem
bers of the Board of Revenue (C.S.) shall form the General
Body of Revenue. The District Executive shall be elected
from this council. The District council shall elect State
Council members at the rate of one for every 15 (fifteen)
Members in the District or fraction there of exceeding
five. The State Council so formed shall be the General Body
of The Association. the Council shall elect the State

Executive Committee and the state executive shall elect
office beareres and secretrariate members by simple
majority.

1. The State Council shall meet at least thrice in an year.
The District Council shall meet at least 4 times 1n a year.
Members and office berers elected shall hold office unitl
the next annual election.

iii. The vacancies of office bearers during the year shall be
filled up by fresh election. The vacancies of members of
state, District and Branch committees shall be filled up by
co-option by the remaining members of the committee. The
vacancies of District and State Council members shall be
fiulled up by the centres concerned by election.

iv.Any member who fails to attend three consecutive
meeetings of the Committee shall ipso--facto cease to be a
member of the Committee. But the committee may restore
him by a application supported by convincing reasons. Any
of the office beares can be removed at any time by the total
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v.  The Council shall be disolved on the date of the an
nual General body meeting of the counils though the
Committees shall hold office, all the new Councils are
constituted. a person once elected to the State Council
shall remain the membership till the annual General Body
of the Association, if his membership is not other wise
terminated. The membership of the District Council
shall if so facto cease when he is transferred outside
the District.

9. Duties of the President

The President shall be the Excutive head of the Associa
tion and shall have general control over the affairs of the
Asociation, in case of emergency requiring immediate ac
tion, he may demand and adopt such measurers as the cir
cumstances may demand and resport his action to Commit
tee and his action rectified within 15 days or at its next
meeting whichever is earlier. He may whenever necessary
visit various centres of the Association at the cost of the
Association.

10. Duties of the Vice-President

The Vice-President shall exercise the powers of President in
his absence.

11. Duties of Genéral Secretary

The General Secremry shall be responsible for rhe ﬂxecutwe
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each year, an Annual Report on the working of the Asso
ciation for the year, showing its progress, activities and fi
nancial conditions, in consultation with the Treasurer. the

report shall be approved by the State Executive Committee
before presentation to the State Council.

In case of emergency requiring immediate action and in

the absence of the President and Vice-President at

headquarteres, he may take such measures as he seems fit
and report his action to the State Executive Committee
with in 15 days or at its next meeting whichever is earlier.
he may, whenever necessary, visit the centres of the Asso
ciation at the cost of the Association.

12. Secretary

i. The Secretary shall assist the General Secretary in the
performance of his organisational duties. |

i1. In the absence of the General Secretary the Secretary
acts as the General Secretary assuming all powers
of the General Secretary.

iii. Duties and functions of the secretaries shall be defind
and determind by the Secretaniate of the Association.

13. Treasurer

The Treasurer shall receive all moneys payable to the
Association, shall issue receipts for all moneys received
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valuables of the Association. He shall whenever required
call for financial Particulars from the different centers of
the Association. He shall prepare a statement of receipts
and payments and present it at the meeting of the Execu
tive committee. He shall also prepare at the close of each
year, an Annual statement of accounts for the year, an
annual statement of accounts for the year duly audited by
an auditor elected by the State Council for incorporatiuon
in the Annual Report. He shall prepare a Budgent estimate
for ensuying year far approval of the State Council. Each
member of the Executive is entitled to inspect the account
as and when requires.

14. State Executive Committee

The State Executive Committee and Secretariate may meet
as ofter as may be deemed necessary or at least once in 2
months and monthly respectively. Also approve the An
nual Report and audited accounts of the Association at the
close of each year. all proceedings of the cominittee

transcated either at the meetings or other wise shall be re
corded.

15. Election Auditors.

A Committee of Auditors Consisting of three shall be clected
by the general body concerned

16. Funds

i. Every Taluk unit shall pay 60% of the membership fee
collected to the District Committee concerned. The Distirct
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state committee. Subscriptions may be collected by the
Association from all centres whenever necessary. Trav
elling allowances of the members of the secretariate shall
be met by the state committee and T.A of the state Ex
ecutive Committee members and state Councillors shall
be met by the Distnnict Committee concerned.

ii.  The funds of the Associatin shall be deposited in a Sched
ule Bank 1n the name of the Association as decided by
the cmmittee concerned. All money received by the
Treasurer shall be deposited to the Bank within one week
from the date of receipt to the credit of the Association.
Money required for the expenses shall be drawn from
the Bank and all Cheques shall be signed by the Prsident
and Treasurer of the Association.

1i. The General Secretary of the Association and the Secre
taries of the Districts and Taluk Units shall; be given a
permanent advance of Rs.25/-, Rs.100/- and Rs.50/- re
spectively for meeting petty oridinary expenses.

17. Association Year

The Association year shall be from Ist January to 31st De
cember.

18. Meetings

1. The Taluk annual general body meeting shall ordinarnly be
held in January every year. the Office bearers and the mem
bers of the committee and the District Council shall be
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i1. The District Annual General Body meeting shall ordinarily
be held in February every year. The District Council shall
meet and elect the office bearers and members of thf:Dlstnct
Committee and the State Council.

The annual general body meeting of the Association shall
ordinarily be held in March every , Immediately after, the
new council shall meet and elect the State Executive

Committee which shall assume charge forth with and frans
act further business.

1v.

vi.

Vii.

Viil.

The annual General body meeting shall adopt the an
nual report and audited accounts for the year.

Fifteen day notice shall be given to the members for the
meetings of the annual general body and new Council.
Non-receipt of such'notioce by any member shall not
invalidate the proceedings of the meetings.

Members desiring to give notice of resolution or other
questions for consideration at the Council meeting shall
give 5days notice of the same to the General Secretary.

The President, on his own motion, or shall if so required
by at least 1/4 members of the Committee/Cournicil con
vene extra ordinary meetings of the Association. if the
President fails to convene a meetings as aforesaid, the
one forth members may convene the meeting only giv
ing due notice.

At all the meetings, The President and in his absence,
the Vice President and in the absence of both the Presi
dent and Vice President, a member elected by the meet



19. Quorum

Quorum for the meeting shall be 1/4 of the total strength. If
within sixty minutes from the appointed time for the meeting,
the quorum is not available, it shall be dissolved, and it shall
stand adjourned to such date as may be decided upon by the
members assembled. The quorum for the meeting adjourned sec-
ond time. Ne-quesum is necessary for the annual meeting

20. Decisions by Votes

All questions raised at any meeting shall be decided by the
majority of votes. Each member president shall have one vote.
In case of a tie the chairman shall and execise a casting vote.

21. Flag

The Association shall have a flag, in the ratio 2:3 between
width and length the colour and emblem adopted by the Council

22. Legal Proceedings

The Association shall sue and be sued in tyhe name of Gen-
erd Secretary. '

23. Office Establishments

1. The State Committee may sanction such stipendary
establishments as may be necessary to assist the General
Secretary for transaction of work of the Association.

i1. It shall be the responsibility of the General Secretary for
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24. Duties of the District/Taluk Unit Committees.

Secretaries, Joint Secretaries, President,Vice President,and
Treasurer shall be similar to those of the General Secretary, Joint
Secretary, President, Vice President and Treasurer but having
functions in that District/Taluk only.

25. Amendments to Bye-laws.

Any addition, deletion or amendment to the Bye-laws of
- the Association shall not be made except by the vote 2/3 major-
ity of the State Council members.

26. Rules

The State Council may frame Rules for the conduct of the
business of the Association and they shall be communicated to
the District and Taluk Units for inormation and guidance.

27. Interpretations

The power of interpreting these Bye-laws shall Vest in the
State Executive Committee



